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Guide to Completion of 
2010/2011 BROKERAGE LICENCE APPLICATION 

FOR RENEWAL AND/OR AMENDMENTS 

SECTION A: 
Indicate the 
appropriate 
industry and class 
of licence. 

As it appears in the articles and certificate of incorporation and/or other legal document(s) 

As indicated on the certificate of incorporation/ 

partnership filing/sole proprietorship filing 

If changes have been made since the date of the brokerageôs last application 

provide proof from Alberta Corporate Registries 

Box 1: 
Indicate the 
brokerageôs legal 
entity type. 

Box 6: 
Applies to real 
estate brokerages 
only - indicate the 
appropriate agency 
type. 

If the address has changed since the date of the brokerageôs last application provide confirmation of municipal zoning compliance  

Must be provided even if the brokerage does not maintain a trust account 

SECTION D: 
Complete the 
brokerage 
information. 

Ensure the individual named is an OFFICIAL of the corporation. This can be the broker if he/she is an official of the corporation. 

Box 19: 
Indicate whether or 
not the broker has 
controlling interest 
(51% or greater) in 
the ownership of 
the brokerage. If 
the broker does 
not have 
controlling interest, 
a Broker of Record 
Agreement must 
be provided to 
RECA. 

*If any changes 
have been made to 
the legal entity 
since the date of 
the brokerageôs 
last application, 
proof of ownership 
and structure 
must be provided 
to RECA. 
Additional 
documentation 
may be required to 
be provided to 

RECA. 

SECTION B: 
Indicate the 
appropriate 
application type. 
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SECTION E: 
Clearly indicate 
either a ñyesò or ñnoò 
for each question.  
You must answer 
ñyesò only if the 
event/situation in 
question has 
occurred since the 
date of the 
brokerageôs last 
application to RECA.  
 
Providing false or 
misleading 
information may 
result in refusal of 
the application and 
suspension or 
cancellation of any 
authorization issued 
thereupon. 

* If a YES answer 
is indicated on the 
órenewalô 
application, the 
broker is 
prohibited from 
processing the 
broker/brokerage 
renewals online.  
In this case, the 
original 
applications must 
be forwarded to 
RECA for 
processing, along 
with copies of all 
relevant 
documentation to 
support the YES 
answer. 


